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Deregister an employee

The employer portal Mijn NN Zakelijk makes it easy to deregister an employee.

Log on to Mijn NN Zakelijk and on the Homepage see all the schemes you can manage.
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Featured actions

There are PPRRGEIS waiting to be completed Show all tasks > Add employee
> Add multiple employees

0 Mevrouw A. Allin: Combinatie BSN, geslacht en geboortedatum is onbekend. m > Deregister multiple employees
> Upload salary and parttime

The Human Capital Planner

Insight in your pension

View the HCP

We are here to help

You can contact us on business days between 08.00 am and 5.30
pm.

Pension insurance

0 010-5130280
8 ppp@nn.nl

Read more information about Mijn NN Zakelijk.

percentages changes

-

=
e —
—

Invoiced this month

No invoices were found within the dates selected

> Allinvoices

Deregister one employee

v Choose Employees in the top navigationbar.
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Mijn NN Zakelijk / Employees

Name Date of birth Employee number Annual premium

Schroén, P. 09-12-1990 € 4.539,84 >

v Select the employee you want to deregister.
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Mijn NN Zakelijk / Employees / Employee details

Mr P. Schroén Actions

> Change salary and part-time percentage
Citizen service number (BSN) 385462426
Date of birth 09-12-1990 > Change employee number
Start date of employment 01-11-2020
Employee group Alle werknemers > End of employment
> Change employee group

v Click End of employment.

Vv Fill the date of termination of employment.
This is the first day that the employee is no longer employed.
V' Click Process mutation.

End of employment

You want to deregister mr P. Schroén from the schemes. Enter the date of termination of employment below. This
is the first day that the employee is no longer employed.

Date of termination of employment

Process mutation




Deregister multiple employees

v Choose Employees in the top navigationbar.
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V' In Actions, choose deregister multiple employees.
b
national
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Mijn NN Zakelijk / Employees
Actions
Q Add employee
Download employee overview per
Name Date of birth Employee number Annual premium policy
Download employee overview per
coverage
Vogel, A. 07-12-1967 € 18.685,20 4
Add multiple employees
Walle, P. 18-09-1976 €15.73956 > Deregister multiple employees
Upload salary and parttime
Einstein, A. 12-08-1974 €13.849,44 > pereentages changes
Change multiple employee numbers
Schoop, KLOET. de 17-05-1950 €21.611,64 > Mutation overview

v Download the template, make adjustments and upload the file.

Deregister multiple employees

Upload employee file

0 Explanation of employee data

employed.

Date of termination of employment: "Please note! The date of termination of
employment should be entered. This is the first day that the employee is no longer

You can upload your file here,
template here.

Complete the file for the employees you want to deregister. Then select the file to upload it.

No file available? Please download the

Choose file E] or

l Download

*]




v The file is automatically placed in your Downloads folder .

¥+ = | Downloads

Start Delen Beeld

<« « 4 4+ Dezepc 5 Downloads v D 5 Zoeken in Downloads
~ Naam Gewijzigd 0; Type Grootte

3 Snelletoegang

I Bureaublad v Vandaag (4)

‘ o load: > @Werknemers uit dienst - ANW werkgever ..  21-7-2022 1717 Microsoft Excel-w... 21 kB

v In this file you fill the empty columns with the correct data.

A A | B | C | D | E | F
1 |Werknemer Geboortedatum BSN Personeelsnummer  Datum in dienst Datum uit dienst
2 |Basten, M. van 05-04-1985 448980836 - 01-07-2021
3 |Beek, V.LA.A.L van 10-06-1970 011502502 - 20-07-2021
4 |Churchil, W. 23-08-1995 153495662 - 01-09-2021
5 |Einstein, A. 12-08-1974 449126377 - 01-07-2021
6 |Schaap, KL.O.E.T. de 17-05-1950 011472145 - 20-07-2021
7 |Vogel, A. 07-12-1967 448975816 - 01-07-2021
8 |Walle, P. 18-09-1976 360672280 - 01-01-2021

v Then choose upload and click Process.

Deregister multiple employees

Upload employee file

Selected file

Back

Werknemers uit dienst - ANW werkgever 21-07-2022 xlsx

You need to upload an adjusted employee file to process the end of employments.
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