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Register an employee

The employer portal Mijn NN Zakelijk makes it easy to register a new employee.
Log on to Mijn NN Zakelijk and on the Homepage see all the schemes you can manage.
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Featured actions

There are PRRGES waiting to be completed Show all tasks Add employee
Add multiple employees

o Mevrouw A. Allin: Combinatie BSN, geslacht en geboortedatum is onbekend. m Deregister multiple employees

>
>
>
>

Upload salary and parttime
percentages changes

The Human Capital Planner

Insight in your pension

View the HCP

We are here to help Invoiced this month
You can contact us on business days between 08.00 am and 5.30 No invoices were found within the dates selected
pm.

> Allinvoices

Pension insurance

G 010-5130280
8 ppp@nn.nl

Read more information about Mijn NN Zakelijk.

Register a new employee
v In Featured actions click Add employee.

Base data

v Fill in the details of the new employee. While filling in, you can always click back to check what
you have entered. What you have entered will remain.

v When the information is filled in correctly, a check mark appears and you can immediately move
on to the next input field.

v Choose the employee group you want to register the employee for carefully.

v Click Next.



Add employee

Base data
]

Initials

Prefix

Lost name

Gender

Date of birth

Employee number

E-mail oddress

Address locoted in

Postal code

House number

Addition

Street nome

Town/city

Employee group

Stort dote of employment

Schemes

Salary dota

1 Male | Female

Day month year 7 |
# Metherlands 1 Abroad

234AB |

‘ -- Select on option -- v |

Day month year ] |




Schemes
v Fill in the date on which the arrangements are to take effect, and the Citizen service number (BSN)
v Click Next.

Add employee

Baose dota Schemes Salary dota Confirm
=t L
Effective date 01-07-2022
Mandatory schemes

+/ Regeling component
Additional information about the employee

Citizen service number (BSN)

Back Next >

Salary data

v Enter the Part-time percentage.

v Fill in the Pensionable salary.

v In some pension schemes there is a separate pensionable salary for the risk-based insurances.
You can enter this salary here.

v Click Next.

Add employee

Base daota Schemes Salary data Confirm
o * L

0 Explanation

Pensionable salary for risk-based insurance : Pensionable salory for the portner’s and orphans’
pension bosed on fulltime employment.

Pensionoble salory: Pensionable solory bosed on fulltime employment.

Part-time percentage

i

Pensionable salary

i

Pensionable salory for risk-based insurance

Back Next >




Confirm
Vv Check the entered data.
V' Click on Process Mutation.

Add employee

Bose doto Schemes
L &

Solary daota

Confirm

Below you see an overview of the entered dota.

Bose doto

Stort dote of employment
Employee number
E-muoil address
Employee group
Initials

Prefix

Last name
Gender

Date of birth
Street nome
House number
Addition

Postal code
Town/city
Country

Schemes
Effective dote

Mandaotory schemes

Additional information about the employee
Citizen service number (BSN)

Salary dota

Part-time percentoge

Pensionable salary

Pensionable salary for risk-bosed insuronce

01-07-2022
54154585
fthomasson@gtl.com

Alle werknemers
F.

Thomansson
Male
14-10-1970
Voarschoterweg
12

2324AB
LEIDEMN
Metherlands

01-07-2022
Regeling component

023456734

100 %
€ 42.000,00
€ 40.000,00

Process mutohon
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